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School Environmental Safety Incident Reporting

(SESIR)

SESIR stands for School Environmental Safety Incident
Reporting. It's a system used in Florida to track and report
specific incidents that threaten the safety and security of
students, staff, or school property. This reporting helps
schools, districts, and the state monitor and address safety
issues in the school environment.

The School Environmental Safety Incident Reporting
System collects data on 26 incidents of crime, violence, and
disruptive behaviors that occur on school grounds, on school
transportation, and at off- campus, school-sponsored
events, during any 24-hour period, 365 days per year.
Incidents are reported by schools to the districts which, in
turn, provide the data to the Florida Department of

Education.
Aggravated Battery Harassment Sexual Battery
Alcohol Hazing Sexual Harassment
Arson Homicide Sexual Offenses (Other)
Bullying Kidnapping Threat/Intimidation
Burglary Grand Theft ($750) Tobacco
Disruption on Campus-Major | Other Major Incidents Trespassing
Drug Sale/Distribution Simple Battery Criminal Mischief ($1000)
Drug Use/Possession Robbery Weapons Possession
Fighting Sexual Assault

U0 Report the offense with the MOST serious rank order level (Refer to Code of
Student Conduct).

0 When considering in determining which of the multiple simultaneous incidents to
report. Some considerations that go beyond the general rule:

U Reportthe incident that causes the most injury or the highest loss of property or
monetary cost.



https://www.fldoe.org/safe-schools/sesir-discipline-data/battery.stml
https://www.fldoe.org/safe-schools/sesir-discipline-data/harassment.stml
https://www.fldoe.org/safe-schools/sesir-discipline-data/sexual-battery.stml
https://www.fldoe.org/safe-schools/sesir-discipline-data/alcohol.stml
https://www.fldoe.org/safe-schools/sesir-discipline-data/hazing.stml
https://www.fldoe.org/safe-schools/sesir-discipline-data/sexual-harassment.stml
https://www.fldoe.org/safe-schools/sesir-discipline-data/arson.stml
https://www.fldoe.org/safe-schools/sesir-discipline-data/homicide.stml
https://www.fldoe.org/safe-schools/sesir-discipline-data/sexual-offenses.stml
https://www.fldoe.org/safe-schools/sesir-discipline-data/bullying.stml
https://www.fldoe.org/safe-schools/sesir-discipline-data/kidnapping.stml
https://www.fldoe.org/safe-schools/sesir-discipline-data/threat.stml
https://www.fldoe.org/safe-schools/sesir-discipline-data/breaking-entering.stml
https://www.fldoe.org/safe-schools/sesir-discipline-data/theft.stml
https://www.fldoe.org/safe-schools/sesir-discipline-data/tobacco.stml
https://www.fldoe.org/safe-schools/sesir-discipline-data/campus-disruption.stml
https://www.fldoe.org/safe-schools/sesir-discipline-data/other.stml
https://www.fldoe.org/safe-schools/sesir-discipline-data/trespassing.stml
https://www.fldoe.org/safe-schools/sesir-discipline-data/drug-sale.stml
https://www.fldoe.org/safe-schools/sesir-discipline-data/physical-attack.stml
https://www.fldoe.org/safe-schools/sesir-discipline-data/vand.stml
https://www.fldoe.org/safe-schools/sesir-discipline-data/drug-use.stml
https://www.fldoe.org/safe-schools/sesir-discipline-data/robbery.stml
https://www.fldoe.org/safe-schools/sesir-discipline-data/weapons.stml
https://www.fldoe.org/safe-schools/sesir-discipline-data/sexual-assault.stml

OVERVIEW - SCHOOL ENVIRONMENTAL SAFETY INCIDENT REPORTING

(SESIR)

The School Environmental Safety Incident Reporting (SESIR) System currently collects data on
26 incidents of crime, violence, and disruptive behaviors that occur on school grounds, on
school transportation, and during off-campus school-sponsored events, during any 24-hour

eriod, 365 days per year.

SESIR: 26 Incidents

disruptive behaviors.

l SESIR collects data on 26 incidents of crime, violence, and

SESIR: Locations

. SESIR collects data on 26 incidents during any 24-hour period,

365 days per year.
T

SESIR: Time Period

SESIR collects data on 26 incidents during any 24-hour period,
365 days per year.

SESIR: Data Reporting
REPORTED MONTHLY

SESIR school-level data is sent to the DISTRICT (ITS) in a
[IHI][I standardized format and in turn, the DISTRICT (ITS) sends data to
the FDOE where it is compiled in an annual report.

SESIR: Victim(s) / 4 Whether or not the perpetrator or victim is known
Offender(S) O Whether or not students are involved — the offender
could be a teacher, a parent/quardian, other
SESIR: Reported to Law O An official action was taken by a School Resource
Enforcement Officer (SRO) or a local Law Enforcement Officer such
as:
U acase number was assigned,
U areport was filed,
d an affidavit was filed,
Q areferral to a civil citation or similar prearrest diversion
program,
U an investigation was conducted and found to be an
incident reportable to SESIR,
O oran arrest was made

The presence of, notification of, or consultation with a Law
Enforcement Officer or SRO, is not sufficient for an incident to be
coded as "Reported to Law Enforcement."

SESIR: Incident /
Offenders

O SESIR focuses on the specific INCIDENT, not the offenders.
SESIR is by Incident.

O Discipline resulting from the SESIR incident is by student




For each SESIR incident, applicable "Related Elements" must also be reported to SESIR.

School districts must report a SESIR incidents to law enforcement if the incident includes one or
more of the following related elements marked with a red asterisk (*):

*Alcohol-Related

*

Gang-Related

*Injury-Related (Report to law enforcement
ONLY for More Serious Injury)

Bullying-Related

*Hate Crime-Related

Vaping-Related

*Drug-Related

*Hazing-Related

*Weapon-Related

As of December 21, 2022, the Florida Department of Education requires that SESIR incidents
requiring to be “REPORTED TO LAW ENFORCEMENT” (i.e. School Resource Officer (SRO) or
a local Law Enforcement Officer) must be categorized as one of the following:

ARR | Arrest

NL | No Law Enforcement Action

DIV | Diversion (Civil Citation)

OTH | Other Law Enforcement Action (JSD
L | Prevention)

BAK [ Involuntary Examination (Baker

Act)

NR | Not Reported to Law Enforcement

All SESIR incidents except bullying, harassment, tobacco and sexual harassment, MUST be
reported to law enforcement. In addition, all SESIR incidents that have a related element of
alcohol, drug, gang, hate-crime, hazing, injury, or weapon MUST also be reported to law

enforcement.



https://www.fldoe.org/safe-schools/sesir-discipline-data/alcohol-related.stml
https://www.fldoe.org/safe-schools/sesir-discipline-data/gang-related.stml
https://www.fldoe.org/safe-schools/sesir-discipline-data/injury-related.stml
https://www.fldoe.org/safe-schools/sesir-discipline-data/bullying.stml
https://www.fldoe.org/safe-schools/sesir-discipline-data/hate-crime.stml
https://www.fldoe.org/safe-schools/sesir-discipline-data/vaping-related.stml
https://www.fldoe.org/safe-schools/sesir-discipline-data/drug-related.stml
https://www.fldoe.org/safe-schools/sesir-discipline-data/hazing-related.stml
https://www.fldoe.org/safe-schools/sesir-discipline-data/weapon-related.stml

Miami-Dade County Public Schools’ Code of Student Conduct has behaviors ranging from Level | to
Level V. The ranking of SESIR Incidents in the Districts’ Code of Student Conduct begins with the
Level | minor disruptive behaviors and Level V being the Most Serious and Violent Behaviors. The
School Environmental Safety Incident Reporting ranks SESIR incidents in the reverse. Level |
behaviors are the most serious and violent behavioral incidents and Level IV are the less serious
behavioral incidents.

M-DCPS - COSC M-DCPS - COSC M-DCPS - COSC M-DCPS - COSC

Grand Theft
Hazing

Other Major

Sexual
Harassment

Sexual Offenses

(Other)
Trespassing

Threat/
Intimidation

Simple Battery

Weapons
Possession

FDOE - SESIR FDOE - SESIR FDOE - SESIR FDOE - SESIR
LESS SEVERE MOST SEVERE
Alcohol Criminal Burglary Aggravated
Mischief Battery
Bullying Disruption on Drug Sale/ Arson
Harassment Campus-Major Distribution
Excluding
Alcohol
Tobacco Drug Use/ Robbery Homicide
Possession
Excluding
Alcohol
Fighting Sexual Assault Kidnapping

Sexual Battery

SPECIAL NOTE: SESIR incidents with the law enforcement icon next to it,
indicate the SESIR incidents that must have law enforcement consultation.



https://www.fldoe.org/safe-schools/sesir-discipline-data/alcohol.stml
https://www.fldoe.org/safe-schools/sesir-discipline-data/vand.stml
https://www.fldoe.org/safe-schools/sesir-discipline-data/vand.stml
https://www.fldoe.org/safe-schools/sesir-discipline-data/breaking-entering.stml
https://www.fldoe.org/safe-schools/sesir-discipline-data/battery.stml
https://www.fldoe.org/safe-schools/sesir-discipline-data/battery.stml
https://www.fldoe.org/safe-schools/sesir-discipline-data/bullying.stml
https://www.fldoe.org/safe-schools/sesir-discipline-data/harassment.stml
https://www.fldoe.org/safe-schools/sesir-discipline-data/campus-disruption.stml
https://www.fldoe.org/safe-schools/sesir-discipline-data/campus-disruption.stml
https://www.fldoe.org/safe-schools/sesir-discipline-data/drug-sale.stml
https://www.fldoe.org/safe-schools/sesir-discipline-data/drug-sale.stml
https://www.fldoe.org/safe-schools/sesir-discipline-data/drug-sale.stml
https://www.fldoe.org/safe-schools/sesir-discipline-data/drug-sale.stml
https://www.fldoe.org/safe-schools/sesir-discipline-data/arson.stml
https://www.fldoe.org/safe-schools/sesir-discipline-data/tobacco.stml
https://www.fldoe.org/safe-schools/sesir-discipline-data/drug-use.stml
https://www.fldoe.org/safe-schools/sesir-discipline-data/drug-use.stml
https://www.fldoe.org/safe-schools/sesir-discipline-data/drug-use.stml
https://www.fldoe.org/safe-schools/sesir-discipline-data/drug-use.stml
https://www.fldoe.org/safe-schools/sesir-discipline-data/robbery.stml
https://www.fldoe.org/safe-schools/sesir-discipline-data/homicide.stml
https://www.fldoe.org/safe-schools/sesir-discipline-data/fighting.stml
https://www.fldoe.org/safe-schools/sesir-discipline-data/sexual-assault.stml
https://www.fldoe.org/safe-schools/sesir-discipline-data/kidnapping.stml
https://www.fldoe.org/safe-schools/sesir-discipline-data/theft.stml
https://www.fldoe.org/safe-schools/sesir-discipline-data/physical-attack.stml
https://www.fldoe.org/safe-schools/sesir-discipline-data/sexual-battery.stml
https://www.fldoe.org/safe-schools/sesir-discipline-data/hazing.stml
https://www.fldoe.org/safe-schools/sesir-discipline-data/weapons.stml
https://www.fldoe.org/safe-schools/sesir-discipline-data/weapons.stml
https://www.fldoe.org/safe-schools/sesir-discipline-data/other.stml
https://www.fldoe.org/safe-schools/sesir-discipline-data/sexual-harassment.stml
https://www.fldoe.org/safe-schools/sesir-discipline-data/sexual-harassment.stml
https://www.fldoe.org/safe-schools/sesir-discipline-data/sexual-offenses.stml
https://www.fldoe.org/safe-schools/sesir-discipline-data/sexual-offenses.stml
https://www.fldoe.org/safe-schools/sesir-discipline-data/trespassing.stml
https://www.fldoe.org/safe-schools/sesir-discipline-data/threat.stml
https://www.fldoe.org/safe-schools/sesir-discipline-data/threat.stml

When a school staff member has committed or is alleged to have committed one of the following
SESIR offenses at the school, an incident outcome needs to be reported. Below is a chart of
the incident outcomes for school staff personnel.

SESIR offense categories include:

O Sexual Battery (including attempted)
0 Sexual Assault (other than rape)
O Unsubstantiated Sexual Battery
0 Unsubstantiated Sexual Assault

CODE INCIDENT OUTCOME

Duty reassignment prior to discipline or termination

School personnel not responsible

Determination pending

Resignation or retirement prior to final discipline or termination

School personnel responsible

Not applicable

Nl S| | v|2Z2|0O

Director, at 305-995-4110 before creating a SESIR incident in the Districts’
CICS - SPAR Application.

w ALERT: Immediately contact Dr. Bridgette Tate-Wyche, Executive




The Hope Scholarship is for students in grades kindergarten through 12 who are enrolled in a
Florida public school and have been subjected to an incident of:

Hope Scholarship Qualifying SESIR Incidents

Kidnapping Simple Battery Robbery Sexual Offenses
Sexual Harassment Sexual Assault Sexual Battery Threat or Intimidation
Fighting Unsubstantiated Incidents

Who Is Eligible?

Any public-school student in Florida who was a victim of a qualifying incident at:
A K-12 school

A school-related or school-sponsored program or

activity

Was riding in a school bus or waiting at a school bus

stop

The Hope Scholarship affords students who are victims of the above-mentioned the opportunity
to transfer to another public school with capacity or to receive a scholarship to enroll in_an
approved private school.

Incidents reported may be investigated at the district level, however, there does not have to be
substantiation on the part of the district to offer a transfer to another public school with
capacity or the ability for the student to move to an eligible private school on scholarship.

Pursuant to section 1002.40(6), Florida Statutes, school district personnel in Florida have a
responsibility to notify families of the Hope Scholarship Program. Incidents reported may be
investigated at the district level, however, there does not have to be substantiation on the part of
the district in order to offer a transfer to another public school with capacity or the ability for the
student to move to an eligible private school on scholarship.

Additionally, Section 1006.09(6), Florida Statutes, requires that principals submit accurate School
Environmental Safety Incident Reporting (SESIR) system and discipline data to the state using
the Automated Student Information System. Each school principal must ensure that standardized
forms prescribed by rule of the State Board of Education are used to report data concerning school
safety and discipline to the department. The school principal must develop a plan to verify the
accuracy of reported incidents. Therefore, beginning in the 2020-21 school year, the Department
will begin collecting data from schools and districts on the number of Hope Scholarship
Notification Forms given to families to pursue education in private schools.

SCM Code Student Service Code Description

I HN | Hope Scholarship Notification |




Step-by-Step Guidance on How to Report

SESIR Incident into the SPAR System in CICS

The following section will provide you with guidance on how to report a SESIR incident
and also how to report the disciplinary action/corrective action that was taken if a the
SESIR incident involved a student.

Step-by-Step Guidance on How to Report SESIR Incident:
How to Login into SPAR — School Police Application in CICS

1. Log into the Mainframe from BlueZone

fEJRocketSlueEone Session Manager - Folder1
File Session Options View Help

—

B = L[
Terminal_1] Priniter METRO

Terminal

o = 7 Show All Sessions w tf' Q °

2. Type CICS and press ENTER

File, Eda_ Session Optioas Transter, View,, Script,, Heip
DS Al AL 3.9 ("]
Attention Home Clear  PA1 PA2 PA3  Reset PFOY PFO2 PFO3 PFO4 PFOS PFO6 PFO7 PFO8 PFOS PFI0 P11 PFI2  PFI3 PFI4 PFIS PFI6 PFY7 PFIB PFI9 PF20 PF21 PF22 PF23  PF24  System Reguest

Terminal= LDDAY6G8
Application Status '
TSO ONLINE 05:55

CICS ONLINE 04:01
CcTMS ONLINE 05:55

LDDAY6G8 ~ 23/009

10




How to Login into SPAR — School Police Application in CICS

3. Type your “Employee Number”: TAB

o Sceipt_Helg
1l = il o [TRE ) ("
Home Clear PAI PA2 PA3  Reset P01 PIO2 PROJ PROL PROS PROE PFOT PFO8 P09 PFIO PFNL PFI2  PFIX PRI PRIS PRI6 PRIT PRI PRI PO PR21 PR PR2D PR System Reguest

PRESS: PF1l FOR PHONE, BULLETIN BOARDS, S&D, A/V AND TEXTBOOK INFORMATION

PRODUCTION CICS
EMPLOYEE NUMBER:
WORK LOCATION:
PERSONAL PASSWORD:

(OPTIONAL) APPLICATION:

IF YOU WISH TO CHANGE YOUR PASSWORD, PLEASE ENTER Y BELOW:

==

PF3 = EXIT CICS | BLANK APPLICATION = DISPLAYS APPLICATION LIST
PF1 FOR PHONE, BULLETIN BOARDS, S&D, A/V AND TEXTBOOK INFO PF5=RACF DEF
vEl 121 LDDAYGGS

Mb21 1580

] D Hi [ e Epion Quﬂrun-‘.. giom W e L] ricant e *F&-‘.&IE

5. Type your “Personal Password: press ENTER

PFl FOR PHONE, BULLETIN BOARDS, S&D, A/V & TEXTROOK INFO PF5=RACF DEF
TYPE APPLICATION CODE OR "ALL" AND PRESS PF2 FOR SYSTEM AUTHORIZATION LIST
MAN O06F LDDAHG6S5Y

%

08/049

6. Next to the Application Field TYPE SPAR

11




Creating a SESIR Incident — CICS “SPAR” Application

1. Enter Selection Number 1 for “1. Incident Report”

SCHOOL POLICE AUTOMATED REPORTING

INCIDENT DATA SCREEN - PF BUTTON COMMANDS

Save SPAR | Create New SPAR | Edit SPAR

< L )
JddRacdiles 8l 04000
Aertion Home Clear PA1 PR PA3 Reset PEUN PFO2 PFO3 PROA KOS PFOG PFOT PFOB PROS PE0 PEID PFIR PFI3 PFI4 FFIS PFIO PFIT PEI PFI9 R0 PRI PR2 PR PR SystemRequest

SESIR - INCIDENT DATA

12




SESIR - INCIDENT DATA — ENTERING LOCATION NUMBER

o
= LA Lk @ ("]
Aot Home Cear  PA1 FA2 BAd  Reset  PRO1 PRO2 PR03 PROM PROS PROG PROV PROS PROS PR10 PR PRIZ PRI1 PE1E PRES PRIE PRIT RREE RR1S PR PRI PRZZ P23 MM Sydlem Request

SESIR - INCIDENT DATA

LDDAYGGSE 03/052

[

Sidl, 620 164 LDDAYEG HLM O (0 (5]

FIELD DESCRIPTION/NOTES

Enter your school’s 4-digit location number in this field if the incident
occurred physically at your school-site. (i.e. Brownsville MS the

location number is 6031).

Special Note: The chart below provides you with guidance as to what
location number is to be utilized when reporting a SESIR incident.

What Location Number Do | Utilize for a SESIR Incident?
Site “1” Site “2” Site “3”

Sch/On Campus School Sponsored School Sponsored
Activity Off Campus Transportation

School’s 4-Digit ‘ LOC: 9001 ‘ LOC: 9001

Location Code

13




IR - INCIDENT DATA - ENTERING BUILDING AREA

i Resct PRE1 FIOR P03 FRO4 FFOS PROS PO PROS PRI9 PRI0 PRRI FFIZ  PFI3 P16 PFIS FRI6 PFIT FFME PFIS PRAD PRI PRZZ PR23 FR26 Syatem Request

SESIR - INCIDENT DATA

LDDAYGGS 03/052

513, LDDAYE L W00 04 053

FIELD DESCRIPTION/NOTES

Building

Area: SPAR Values: SESIR EQUIVALENT:

1 — Classroom P — The offense was committed
— Cafeteria in person.

— Hallway/Breezeway
— Office

— Bath / Restroom

— Parking Lot

— Playground / Field
— Auditorium

— Gymnasium / PE
10 — Library / Med Cte
11 — Bus Ramp

12 — Other

13 — Locker Room

14 — Common Areas

R — Remote R — The offense was committed
remotely (electronically or
through any other means).

o

el (=l (=0 (=] [=2[=2[=][=2[=}
sIBIRIRIBIGIRISIRI

14




SESIR - INCIDENT DATA - ENTERING SITE

Aueren bome Cear PAT A2 PAD  Reset PRDL POR PO FROM PROS PROG MROD PIOE PRIA WD MET FFLZ M3 P4 PRI FRIE PRIT FFIB RRIG RO M2I PR P23 MM Spnem Request

SESIR - INCIDENT DATA

mMAl 12L LDDAY6G8 03/052

1. Enter the site number that corresponds with where the SESIR incident took place.

FIELD DESCRIPTION/NOTES

SITE:
What is the SITE number?

Sch/On Campus School Sponsored | School Sponsored
Activity Off Campus Transportation

15




SESIR - INCIDENT DATA - REPORTED BY: EMP#:

supemtion vome Cwear  Pal PAZ Rl Fesen  PROL POS FRO PRO4 PROS PROG PROT RFOB FROS FEI0 RFII PRI BEI5 PFIS P17 PR PRIB BRIO BRR1 PRRE BZE PRaM

SESIR — INCIDENT DATA

LDDAYG6GS 03/052

1. The employee # of the school-site administrator entering the SESIR Incident
should be entered in this field

SESIR - INCIDENT DATA — POLICE CASE #

$11 - Terminal e Ditpiay
Fie B Seseoh  Optans Teamdfed  View  SCigh  Help
Jad = S xS Tt . L]

Aterton  Home Cesr  BA1 M2 PAL  Reset 01 PRO2 P03 PRO4 05 PROG FROT FROE P08 PRI0 M1 PRIZ  PRI3 FRI4 RIS PRIG PRI PRI PRIS PRID P21 PRI2Z P21 M4 Syitem Regeest

SESIR - INCIDENT DATA

LDDAYBGS 03/052

1.Enter the case number, if any, was provided by the local agency that wrote a
report

16




SESIR - INCIDENT DATA - INCIDENT TYPE

Atterten eme Ciesr  BA1 PAL PAZ  Resel P01 P02 PE03 PRO4 PFO0S PIOG P07 PR0S BSOS PRID P11 PFLZ  PSIA PR14 1S PEIG BEIT PRIE PRIG PRID P21 PREZZ PRI a4 Systess Request

SESTR - INCIDENT DATA

LDDAYG6GS8

1. Enter the SESIR 3-character incident code associated with the SESIR Incident. As a
reminder if you have a SESIR incident that has multiple SESIR scenarios always select
the SESIR Incident that is the most serious or caused the most injury.

BAT Aggravated Battery HAR Harassment SXB | Sexual Battery
ALC Alcohol HAZ Hazing SXH | Sexual Harassment
ARS Arson HOM | Homicide SXO | Sexual Offenses (Other)
BUL Bullying KID Kidnapping TRE | Threat/Intimidation
BRK Burglary STL Grand Theft ($750) | TBC | Tobacco
DOC Disruption on Campus- OMC | Other Major TRS | Trespassing

Major Incidents
DRD Drug Sale/Distribution PHA Simple Battery VAN | Criminal Mischief ($1000)
DRU Drug Use/Possession ROB Robbery WPO | Weapons Possession
FIT Fighting SXA Sexual Assault

DO NOT enter any of the following SESIR incidents in the SPAR Application in CIS if you have not
also consulted with the Office of Civil Rights Compliance (305) 995-1580 for the SESIR incidents

listed below.
SXA - Sexual Assault SXH - Sexual Harassment
SXB - Sexual Battery SXO - Sexual Offenses (Other)

If the Office of Civil Rights Compliance determines that one of the above incidents also meets the
definition of Title IX, the school site administrator cannot take any disciplinary action or enter the
incident in the SPAR system to generate a SESIR # on the student offender and/or enter the
incident in SESIR, until the investigation is completed by the CRC.

@ SESIR - INCIDENT DATA - DATE & TIME

17



https://www.fldoe.org/safe-schools/sesir-discipline-data/battery.stml
https://www.fldoe.org/safe-schools/sesir-discipline-data/harassment.stml
https://www.fldoe.org/safe-schools/sesir-discipline-data/sexual-battery.stml
https://www.fldoe.org/safe-schools/sesir-discipline-data/alcohol.stml
https://www.fldoe.org/safe-schools/sesir-discipline-data/hazing.stml
https://www.fldoe.org/safe-schools/sesir-discipline-data/sexual-harassment.stml
https://www.fldoe.org/safe-schools/sesir-discipline-data/arson.stml
https://www.fldoe.org/safe-schools/sesir-discipline-data/homicide.stml
https://www.fldoe.org/safe-schools/sesir-discipline-data/sexual-offenses.stml
https://www.fldoe.org/safe-schools/sesir-discipline-data/bullying.stml
https://www.fldoe.org/safe-schools/sesir-discipline-data/kidnapping.stml
https://www.fldoe.org/safe-schools/sesir-discipline-data/threat.stml
https://www.fldoe.org/safe-schools/sesir-discipline-data/breaking-entering.stml
https://www.fldoe.org/safe-schools/sesir-discipline-data/theft.stml
https://www.fldoe.org/safe-schools/sesir-discipline-data/tobacco.stml
https://www.fldoe.org/safe-schools/sesir-discipline-data/campus-disruption.stml
https://www.fldoe.org/safe-schools/sesir-discipline-data/campus-disruption.stml
https://www.fldoe.org/safe-schools/sesir-discipline-data/other.stml
https://www.fldoe.org/safe-schools/sesir-discipline-data/other.stml
https://www.fldoe.org/safe-schools/sesir-discipline-data/trespassing.stml
https://www.fldoe.org/safe-schools/sesir-discipline-data/drug-sale.stml
https://www.fldoe.org/safe-schools/sesir-discipline-data/physical-attack.stml
https://www.fldoe.org/safe-schools/sesir-discipline-data/vand.stml
https://www.fldoe.org/safe-schools/sesir-discipline-data/drug-use.stml
https://www.fldoe.org/safe-schools/sesir-discipline-data/robbery.stml
https://www.fldoe.org/safe-schools/sesir-discipline-data/weapons.stml
https://www.fldoe.org/safe-schools/sesir-discipline-data/fighting.stml
https://www.fldoe.org/safe-schools/sesir-discipline-data/sexual-assault.stml

@512 - Termingl 1 - Rectet BaarZore Mairfame Display -
Fie Bt Sesson  Optons. Tater View SOl Help

g SALA S ok @ L.

Atteemer eme Clas  BA1 PA2 MR Reset P00 PO PRO3 PFOS WDS PROG BT OB PRDG PFID P11 P2 P13 PRI4 PRIS PEMG BND RIS PRI PRAD M1 PR PSMI M4 Sptems Regesl

SESIR - INCIDENT DATA

LDDAY6GS 03/052

LODAY GG

1. ENTER the Date in which the SESIR Incident Occurred

Special Note: Once disciplinary/corrective action codes have been added to the SESIR
Incident in the Student Case Management System Screen in DSIS, the date cannot be

edited.
12-Hour 24-Hour
(AM-PM) Clock Military Time

2. ENTER the Time in MILITARY Time.

12-Hour 24-Hour
(AM-PM) Clock Military Time
©,

12:00 AM 00:00 or 24:00 ®© 12:00 PM (Noon) | 12:00

(Midnight)
®© 1:00 AM 01:00 ®© 1:00 PM 13:00
®© 2:00 AM 02:00 ®© 2:00 PM 14:00
®© 3:00 AM 03:00 ®© 3:00 PM 15:00
®© 4:00 AM 04:00 ®© 4:00 PM 16:00
®© 5:00 AM 05:00 ®© 5:00 PM 17:00
®© 6:00 AM 06:00 ®© 6:00 PM 18:00
®© 7:00 AM 07:00 ®© 7:00 PM 19:00
®© 8:00 AM 08:00 ®© 8:00 PM 20:00
®© 9:00 AM 09:00 ®© 9:00 PM 21:00
®© 10:00 AM 10:00 ®© 10:00 PM 22:00
®© 11:00AM 11:00 ®© 11:00 PM 23:00

18




11. SESIR - INCIDENT DATA - PERSONNEL INVEST:

@ 572 - Termunai_1 - Rociost BlueZone Manirame Display o
kil Edil sewwon  Cpboms.  lassier  View  Sonpl  Help

YT S8 x O i @ (]

Allenbon Home Ues  PA1 PAZ PAJ Heset  PHOD PROZ PHOS PROA FROS PHDE PHOU PRDE PR PRI0 PR PRIZ FHId PRI PRES FRIe PREYS PRIE PRIS PRAD P21 PR P2l Pr2d  Syslenm Reguest

SESIR - INCIDENT DATA

LDDAYBEGSE 03/052

Special Note: Personnel Invest: Enter “N” ONLY

19




SESIR - INCIDENT DATA

LDDAY6GS8 03/052

Special Note: The 18t letter MUST be the OFFENDER

Personnel
(Employee)

Personnel on

Student on Student

NSS | Non-Student on

Student Student
SP Student on PP Personnel on NSP Non-Student on
Personnel Personnel Personnel
SNS | Student on Non- PNS | Personnel on Non-
Student Student
B Both Student and Non-Student UNK | Unknown
(0] Out-of-District Student Z Use only for: UBL, UHR, USA, USB

20




13. | SESIR - INCIDENT DATA - LOC STATUS

File Ecit Sesmon Options Transter View Scnpt  Help
JEd s Adlrs @30 r

Attention Home Clear PA1 PAZ PA3  Reset PFOT PRO2 PFO3 PFOM PFOS PFOG PROT PFOB PFOS PFI0 PFI1 PFFI2 PR3 PRI PFI3 PFIG PRIT PFIB PFI9 PFI0 PR21 PF22 FF23 PR System Request

SESIR - INCIDENT DATA

MER 12L LDDAY6G8 03/052

LDDAYEEE N 000000 03082

S 1682211569

1. Enter the location status code

LOCATION STATUS CODES
i L =l )
Night School

School Closed ‘

21




14. | SESIR - INCIDENT DATA - CASE STATUS

al_1 - Rodket Blu

sion_ Options_TransferView Scipt_Help
A ail s s id @ "]l

Altention Home Clear PAl PAZ PA3  FResel POl PFO2 PFO3 PFOM PFOS PFOG PFOT PFOB PFOS PFIO PFI1 PFIZ  PFI3 PFI4 PFIS PFI6 PFIT PFIB PFI9 PR20 PF21 PF22 PFZ3 P24 System Reguest

SESIR - INCIDENT DATA

[DDAY6G8  03/052

1Az G LODAYEGS [ o000 03082

CASE STATUS CODES
Arrest Baker Act No Law Enforcement
Action
Exceptionally Other Law Not Reported to Law
Cleared (Diverted) Enforcement Enforcement
Action
Unfounded. Anything coded UNF, does not get reported to SESIR.

22




il a8 X & @ LA ]
Atermiors Weme Cese  PA1 FAZ AR Reset  PROL POC P03 FROL FROS PROG P07 PIOE PRDS PRI0 REE1 FFIZ PRI PEI4 RIS PRI6 PIT FFRB FR1S PRID PREL PiZ PRI PB4 System Request

SESIR - INCIDENT DATA

LDDAYGEGSE 03/052

Special Note: Personnel Outcome: Enter “Z” ONLY

23




ldd.~ S A 3 @ (')

Aueren Home Cesr PA1 PA2 FAR  Resst PRDL PROC PROD PROM PROS PROG PROT PROE PRO9 P10 PFID PFIZ M3 PiY4 PRIS FROE PRIT FRRB PRIS PRED PRZI PRM PRI ML Siybem Reguest

sesTR - TNCIDEnT pa 1. Enterthe RELATED ELEMENT

S1dL TEkE AW LDDAYEG

KLw

code if applicable.

Special Note: Ifthereis no
RELATED ELEMENT leave this
section blank.

LR 0305

Alcohol-Related

Drug-Related

Hazing-Related

Bullying Related

Gang-Related

Vaping-Related

24




\eme e

BULL BASIS CODES

Race

P M2 FAS  Reset  PROL PFOR PRO3 RO PEOS PROE PFD PIOE PVDS PR10

SESIR - INCIDENT DATA

Sexual Orientation

PRIl PF1Z  PF13 Pi14 RIS PRY6 PRI PFIE PF1S PRIO PRI PRZ2 PR3 PR Syalem Request

2. Enter the Bullying (BULL)
on the Basis code if
applicable.

Special Notes:

If there is no Bullying on
the Basis leave this
section blank.

If the Bullying on the Basis of
is for RELIGION you must
select the Religion code.

Sex

Disability

Not a BUL/HAR
incident

BUL/HAR not on the
basis of religion

BULL BASIS CODES - RELGION BASIS

Atheism/Agnosticis Hindu Protestant

m

Buddhist Islamic Sikh

Catholic Jewish Jehovah’s Witness
Eastern Orthodox Mormon Other Religion
Multiple Regions, Other Christian

Groups




— INCIDENT DATA — WEAPON TYPE

@ 512 - Terminal_1 - Rocket & Display
Fibe Edit_Session  Options._Tra Wiew_Script Help
Qugd = A A S gl e L]

Aftention Home Clear PA1 PA2 PAJ  Reset PFO1 PRO2 PFOZ PFO4 PROS PFO6 PFO7 PFO8 PFOS PFI0 PFI1 PFI2  PFI3 PFI4 PFIS PFI6 PFI7 PFIB PF19 PR20 P21 PF22 PF23 PR24  Systern Reguest

If the SESIR incident
involved a weapon,
enter the “WEAPON
TYPE” code.

SESIR - INCIDENT DATA

LDDAY6GS8 03/052

.0s2

1682211568 LODAYEGE UM o000

512k

WEAPON TYPE CODES

Firearm, Other (Not a handgun refer
to Weapon Description in SESIR)

Other Weapons (i.e. Tasers, etc..)

Handgun

Rifle/Shotgun

Knife

Unknown Weapon (Still reported as
weapon related)

Multiple Types of Firearms

Not applicable. No Weapon. (UBL,
UHR, USA, USB)



chrome-extension://efaidnbmnnnibpcajpcglclefindmkaj/https:/www.fldoe.org/core/fileparse.php/19879/urlt/2021-186975.pdf

SESIR - INCIDENT DATA

[oruc Tvee:

LDDAY6GSE 03/052

S12L 1632211569 LODAYEGE. NUM 0000000 03,052

G TYPE CODES

Controlled Substance Opioids

Not a controlled substance, but used as a No Drugs

drug (i.e. Sharpie, marker, inhalants)

Marijuana SESIR Link: Drug
Description

27



chrome-extension://efaidnbmnnnibpcajpcglclefindmkaj/https:/www.fldoe.org/core/fileparse.php/19879/urlt/2021-186975.pdf
chrome-extension://efaidnbmnnnibpcajpcglclefindmkaj/https:/www.fldoe.org/core/fileparse.php/19879/urlt/2021-186975.pdf

19. SESIR - INCIDENT DATA - WEAPON REL/DISCH (Weapon

Related/Discharge)

File Edit Session Optioms Transler View Seipl Help
g s N . W CH ) (']l
Altention Home Clear PAl PAZ PA3  Reset PFOI PFOZ PYO3 PFOM PFOS PFO6 PFOT PFOB PROM PFI0 PFI1 PFIZ  PRI3 PFI4 PFIS PFI6 PFIT PRI PFIS PFI0 PR PFZ2 PRI PR24 System Request

SESIR - INCIDENT DATA

LDDAY6GS

S12L 1683211563 LDDAYEGS L] 000 000 LERCH

WEAPON RELELATED/DISCHARG

One non-firearm At least one firearm not discharged
Two or more non-firearms Two or more firearms discharged
At least one firearm Two or more firearms not discharged
discharged

SESIR Link: Weapon Discharged

28



chrome-extension://efaidnbmnnnibpcajpcglclefindmkaj/https:/www.fldoe.org/core/fileparse.php/20077/urlt/2223-197256.pdf

SESTIR - INCIDENT DATA Select the Injury
L Related Code that is

associated with the
SESIR incident if
applicable.

INJURY RELATED CODES
Less Serious More Serious

SESIR Link: INJURY RELATED

3 1| Helg
it = o ik @ ("]
* e FRDI PR PROZ PFOM PROS BRDG PROT PRIE PR PFID PRIR BFIE  PRLL BFIA PRIS BFI6 PRIT PFIE BFI0 RXD BRI L RIS PRM Spiaees Reguest

SESIR - INCIDENT DATA » Enterhere.in

whole dollars
the total
amount of
stolen items
(STL) or
damaged
items (VAN).

DOLLARSRECOVEREDGODES |

29



https://www.fldoe.org/safe-schools/sesir-discipline-data/injury-related.stml#:~:text=All%20SESIR%20incidents%20that%20result,aid%20or%20subsequent%20medical%20attention.

- $750 or Greater $1,000 or Greater

22. ‘ SESIR - INCIDENT DATA — PROPERTY TYPE (Not a SESIR Field)

Wi Edit  Sesmecn  Dptand, T Vs Songs Halp
il = LA A Tk @ ("]}
Anenton Home Cear PAT FAZ PAS  Reset PRDL FFOZ P03 PPN FFOS PROG PROY PROB PROG P10 PFR1 PFLZ  PFI3 PE1E PRIS FRIG PRIT PFE PRIG PRI0 B2I PRR2 PR3 PRl Syatern Request

SESIR - INCIDENT DATA

LDDAY6GS 03/052

..... Py anaza

This field is not a SESIR field but required for some categories.

PROPERTY TYPE CODES

Clothing Jewelry

Currency/Checks Livestock

Office Equipment/Computers Miscellaneous

Firearm TV/Radio/Stereo/CD/VCRT

Consumable Goods/Foods

first page/screen do the following:

[0 Press PF02 - SAVE (This will save your entries and move you to
the second page of the /screen which is the Incident: Narrative.

w Once you have completed entering all the required SESIR fields on this
Ii ’ »

30




23 SESIR:INCIDENTNARRATIVE

This is the section that the school-site administrator will enter the narrative describing the
SESIR incident.

Best Practice: Type in a concise narrative of the incident with ONLY pertinent
information.

INCIDENT NARRATIVE

2425 SPAR# . F50000

IN THIS éﬂGE WRITE A CONCISE NA IVE OF INCIDENT WITH ONLY PERTINENT DETAIL
S. EXAMPLES:

JOHNNY SLAPPED SUSIE IN THE FACE.

31




24. SESIR: INDIVIDUALS INVOLVED DATA PART 1

1. To access the PERSON Screen — Select PF09

Attention _Home Clear  PA1 PA2 PA3  Reset PFO1 PFO2 PHO3 PEO4A PFOS PRO6 PFO7 PIOB PFO9 PEIO PEI1 PFI2 PRI PFI4 P15 P16 PRI PF18 PFI9 PR20 PF21 PE22 PF23 PF24  System Request
—

POll: NO MORE RECORDS

2. To ADD a new person — Select PF05

3. Enter student identification number for . Select PF02 (SAVE), the
student’s information will automatically populate.
Enter the employee number for . Select PF02 (SAVE), the

student’s information will automatically populate.

SPAR - INDIVIDUAL INVOLVED PART 1

2425 F50000

DCPS RELATION:

Student (Choosing here, along with the valid Student ID and is
what will populate the SESIR into the Student Case Management System (SCM) in
DSIS.
Employee Other
SUBJECT TYPE:
Offender (Selecting here, along with a valid Student ID and a
is what will populate the SESIR into the Student Case Management System (SCM) in
DSIS.
Victim Witness
Involved Other Reporting Party

32




24. SESIR: INDIVIDUALS INVOLVED DATA PART 1

SPAR - INDIVIDUAL INVOLVED PART 1

. 2425 ‘ : F50000

| ARRESTED/DIVERTED:
Arrested

Neither

- Diverted (Civil Citation Program)

REFERRED TO COURT:
If arrested, referral arrest, or All other
given Promise to Appear

17 years of age or younger 18 years of age or older

screen.

% Once you have completed entering all the required SESIR information for this
&
O Press PFO02 - to move onto the second screen of INDIVIDUAL INVOLVED.
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SPAR - INDIVIDUAL INVOLVED PART 2

2425

25. SESIR: INDIVIDUALS INVOLVED DATA PART 2

INVOLVED IN INVOLVED IN HATE CRIME USE ALCOHOL
GANG/BULLYING

| XIY = YES |

X =YES | X =YES

SPAR Values: USED WEAPON TYPE

this SESIR incident.

This should ONLY be filled out for the person(s) being reported as the offender(s) in

Firearm, Other (not a handgun,
refer to Weapon Description in

Other Weapon (i.e. Tasers)

SESIR)
Handgun Rifle/Shotgun
Knife Unknown Weapon (Still reported as a

weapon related)

Multiple Types of Firearms

Not applicable. No Weapon. (UBL, UHR,
USA, USB)

SPAR Values: USED DRUG TYPE

this SESIR incident.

This should ONLY be filled out for the person(s) being reported as the offender(s) in

Controlled Substance

Not a controlled substance, but used as a drug (.

Sharpie Marker, Inhalants, etc...)

e.

Marijuana

Opioids

No Drugs I —

Once you have completed entering all required SESIR information Press PF02 to SAVE
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chrome-extension://efaidnbmnnnibpcajpcglclefindmkaj/https:/www.fldoe.org/core/fileparse.php/20077/urlt/2223-186975.pdf

HOW TO ENTER DISCIPLINE AND

@@ CORRECTIVE ACTIONS IN STUDENT
CASE MANAGEMENT IN DISIS FOR
A SESIR INCIDENT

35




~ (- TECHNICAL ASSISTANCE IN INPUTTING CORRECTIVE/
-/~ DISCIPLINE ACTION CODES INTO A SESIR INCIDENT IN DSIS

(A) H3IBZ.2W3S — PASSPORT

ISIS11-H3IEW

MIAMTI - DADE COUNTTY FUBLTIOC S CHOOL S
I NTEGERZTETD S T UDEMNT INFORMAETTIOMN S ¥ 8 TEM
SCHOOL NUMBER . . ST1S

THE FOLLOWINGFUNCTIONSARE AVATLABLE —

STUDEN' DATA BASE SYSTEM > |
DATLY ATTENDANCE

SCHOOL INFORMATION

COURSE INFO/MASTERSCHEDULE
ONLINEREFPCRTREQUESTSYSTEM
DECO — D.O.E. CORRECTICNSYTEM

oy s ) B e

ENTER SELECTIONNUMEER .. 1 OPERATOR INITIALS .. MZ

SHARED SCHOOLACTIVITY, EREY '¥' ..

SUMMER SCHCCLACTIVITY, EREY “Y¥'" ..

FUTUE SCHOCOO ACTIVITY EEY ‘¥’ ..

SECOMN» SHIFET ACTIVITY EEY “¥’ ..
HELP WITHCODES = PAZ FEEY

STEP 4(a)
(A) H3B2.7WS — PASSPORT
SI01-11-H2BW
S TUDENT DA TR BASE S Y3 TEM
APPLICATTIOCHNS MENTU
SCHOOL NUMEBER .. 9719

DEPARTMENTCF SFECIALFPRCGRAMS

STUDEN' INFORMATIN MENJT

ACADEMICINFORMAT IOIMENT
STUDENTTESTINGMENU

ATHLETICINFOERMATIONMENT

o B

ENTER SELECTIH NUMBER 1

STEP 4(b)

“

\ . -
~~_ TIP: To toggle from one screen to another click the Pause | Break key on the T
'~ Kkeyboard. Boak

-




(A) H3B2.ZWS — PASSPORT

5I4311-H3EW

S TUDEDNT DATA B ASE S YSTEM
STUDENT INFORMATTION MENT
SCHOOL NUMBER .. 9719
DEPARTMENTOF SPECIALPROGRAMS
oF2 1. LAST NAME SCAN A. STUDENT SERVICES/EXCEPTIONAL ED
2. NEW STUDENTWITHOUTID SPECIALPROGRAMSINFOERMATION
3. STUDENTINFORMATION B. SHARED/ SUMMER,/ FUTURE
ENTRIES,/ WITHDRAWALS/ CHANGES ENTRIES,/ WITHDRAWALS/ CHANGES
= 5. STUDENTCASE MANAGEMENT D. ENTRIESAFTERNOSHCW
PF5 3. COURSETRANSFER/CREDIEVALUATION E. SCANTRONAPPLICATIONS
PF6E 4. STUDENTEBUS INFORMATION F. FLORIDAID CHANGESCREEN
5. TEMPORARYSTUDENTENTRIES
6. MAGNET RANDOMSELECTIONSMENU T. STUDENTTRANSFERMENU
ENTER SELECTI® NUMEEER 5
STEP 4(c)
(A) H3BZ.ZWS - PRASSEPCORT
SMO01-11-H3BW STUDENTCASE MANAGEMENTSYSTEM
APPLICATIONS MENU
SCHOOLNUMEBE. S71%
DEPARTMENTOF SPECIALFPROGEAMS
1. CASE INFORMATIONJPDATE
2. CATEGORICAIUPDATEQOF CASE INFORMATION
3. DISPLAE STUDENTCASE INFORMATION -
4. DISPLAYSPAR INCIDENTS

ENTER SELECTI® ... 3

* ISIS STUDENTSERVICES= PF1l4

* HELP WITH CODES = PAZ * RETURNTO MENU = CLEARKEY
STEP 4(d)
\ . -
~~. TIP: To toggle from one screen to another click the Pause | Break key on the T
P keyboard. -
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(L) H2B2 . 7WS — PASSPORT

2499 — PRESS ENTER FOR NEXT PAGE

SMO5-51-H3BW STUDENT CASE MANAGEMENT INFORMATION

STUDENTID 293999% NAME: DOE, JOHN MICHAEL GRATE 12 HR ROD PAGE
SEX: M ETHNIC: W SCHOOL 7231

LINE} ————————————————————————— - 005 sCcM# 123456B CONTINUED...———————

0012 > 05/28/03 SUSPENSION- INDOOR > DAYS: 3

———————————————————————————————— - 004 ————— 1

0013 SCME S555555 PAR/ADUY CONT. BY INITIATOR-THIS/COTHERBEHAV.

Q014 02/12/03 13:30 EXCESSIVEABSENCES— UNEXCUSED LOC: 1 CHNTX: 1

Q015 0z2/12/03 13:30 CONFERENCE- STUDENT BY: A ROBERTS

ao0le 02/12/03 13:30 CONFERENCE- PAREMNT BY: & ROBERTS

a017 0z2/12/03 13:320 BREFERRED TO STUDENT SERVICES BY: & ROBERTS

Qo018 0z2/12/02 13:320 ACADEMICADVISEMENT BY: A ROBERTS3

—————————————————————— LOGEF INC: 7791-003------CURSCHOOL7721 AT TIME OF INC

0019 > SPAR}G22222STUDENT

0020 >08/09/02 11:20 TRESPASSING LOC: 1 CNTX: 1

¥ INFORMATIOCMHAS BEEN ARCHIVED

* STUDENTHAS ISIS STUDENTSERVICES > SOURCE: SPAR/ISISSYSTEMS
* RETURNTO MENU = CLEAREEY
PRz = PERINT SCMSE ITNFO % EMP/STUFROM DIFF LOCS P/N
STEP 4(e)
(&) HIZBEZ , ZWS  — PRSSPORT
SMO1-11-H2BW STUDENTCASE MANAGEMENTSY STEM

LPPLICATIONS MENU

SCHOOLNUMEE 9719
DEPARTMENTOF SFECIALFROGRAMS

. CASE INFOEMATIONIFDATE -
CATEGORICAITDFDATE OF CASE INFORMATION
DISPLAYSTUDENTCASE INFORMATTION
DISPLAYSPAR INCIDENTS

W L B

ENTER SELECTION. . . i

* ISIS STUDENTSERVICES= FPF1l4

* HELP WITH CODES = PAZ hd RETURNTC MENT = CLEARRE EEY
STEP 5(a)
\ . .
~~{. TIP: To toggle from one screen to another click the Pause | Break key on the B
_\ /~ keyboard.

Break .

O Selection 1. Case Information Update is the selection for adding or deleting entries into
a SCM or SPAR.

O Selection 3. Display Student Case Information is the selection to view the student’s
Student Case Management history.
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(A) HIBZ.AWS — PASSPORT

SMOZ-Z21-H3BW ADD CASE INFORMATION

SCHOOLNUMEBEER 9715
DEPARTMENTOF SPECIALPROGRAMS

BY SELECTING ONE OF THE FOLLOWING OPTIONS, ¥OU WILL EBE ABLE TO ADD STUDENT
REFERRALOR STUDENTSERVICE INFORMATION.

1. STUDENTREFERRALINFORMATION
2. STUDEN SERVICEINFOEMATIN -

ENTER SELECTION. .. 2
ACTIVITYSCHOOL . ..
* HELF WITH CODES = PAZ
* RETURNTO MENU = CLEARREEY
STEP 5(c)
vy . -
~~. TIP. To toggle from one screen to another click the Pause | Break key on the Pause

“\'/~ keyboard. | Break |

Selection 1. Case Information Update is the selection for adding or deleting entries into a
SCM or SPAR.

Selection 3. Display Student Case Information is the selection to view the student’s
Student Case Management history.
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(A) H3B2.ZWS — DPASSPORT
SM04-41-H3BW STUDENTSERVICESFORM INFORMATION
EMPLOYEENO: NAME :
STUDENTID: NAME :
SERVICE
SCM# OR SPAR# DATE TIME CODES
/ / _
/ / —_
/ / _
/ / _
/ / _
/ / .
/ / —
/ / —
/ / _
/ / —
* HELP WITH CODES = PAZ2 DUP CHARACTER= *
* HELP WITH SCM#/SPAR#(SCMS DISPLAY)= PF1l4 * RETURNTO MENU = CLEAREKEY
STEP 5(d)

- TIPS:

- ~

The following TIPS will assist school-site administrators with reconciling the associated
temporary SCM with the SPAR that populated into the SCM System in DSIS.

O Print the DSIS screen(s) in the SCM System in DSIS that contains the temporary SCM before reconciling
the temporary SCM with the associated SPAR.

o In case you make a mistake reconciling, you will have a printed copy of what happened
with the student that will allow you to correct any errors.

o Write the employee numbers of the individuals that are associated with the
corrective/discipline or interventions in the printed copy of the SCM screen from DSIS
that has the SCM associated with the SPAR.

Parent Conference (C6); Student Conference (C7)) on the printed copy of the SCM screen from
DSIS that has the SCM associated with the SPAR

[] Enter the exact date, time, referral code as it appears in the temporary SCM associated with the
SPAR into the SPAR one employee at a time.

] Click enter when you have entered all information one employee at a time.
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\\ /

~()” EXAMPLE- INPUTTING CORRECTIVE/DISCIPLINE ACTIONS INTO THE SESIR
~ INCIDENT IN THE STUDENT CASE MANAGEMENT SYTEM IN DSIS

-

A499 - PRESS ENTER FOR NEXT PAGE

SM05-51-Y6G8 STUDENT CASE MANAGEMENT INFORMATION 09/20/24 12.01.43

STUDENT ID 2222222 NAME: DOE, JOHN GRADE 07 HR SHE PAGE 1
SEX:M SCHOOL 5555

LINE # 5555-019

0001 SCM# 180679B PAR/ADULT CONT. BY INITIATOR-THIS/OTHER BEHAV.

0002 09/20/24 15:15 POLICE INVOLVEMENT LOC: 1 CNTX:1

0003 09/20/2417:22 EXPULSION (RECOMMENDED) BY: M. HERNANDEZ

0004 09/20/2417:22 CONFERENCE - STDT/PARENT/TEACH BY: M. HERNANDEZ

0005 09/20/2417:22 LETTER TO PARENT BY: M. HERNANDEZ

0006 09/20/2417:22 REPRIMAND BY: S. SMITH

-------------------- LOC OF INC: 6031-018-------CUR SCHOOL 6031 AT TIME OF INC

0008 > SPAR# D00940 STUDENT WEAPON: NO WEAPON USED

0009 >09/20/22 15:20 NARCOTICS - USE DRUG: NODRUGS LOC:1CNTX:1

* INFORMATION HAS BEEN ARCHIVED

* STUDENT HAS ISIS STUDENT SERVICES > SOURCE: SPAR/ISIS SYSTEMS
TYPE LINE NUMBER TO DELETE ____ * RETURN TO MENU = CLEAR KEY
OR SCM NUMBER TO DELETE 1806798 % EMP/STU FROM DIFF LOCS P/N
SM04-41-Y6G8 STUDENT SERVICES FORM INFORMATION 09/20/2411.28.13
EMPLOYEENO: 111111 NAME: M. HERNANDEZ TIP:
Start with the 15t Employee listed in the SCM.
STUDENT ID: 2222222 NAME: DOE, JOHN
1. Enter Employee #
SERVICE 2. Enter Student ID#
SCM#ORSPAR¥ DATE  TIME CODES i- ?fessﬂfnte' bate 8t S
D00492 09/20/24 17:22 cé - 1ype the Same aate & lme appearing in thé
09/20/24 1= 29 c7 Electronic SCM entry that is associated
09/20/24 1=:22 L1 with the SESIR # - (i.e. Dates/Times, Codes
/ Y One Employee at a time)
S S - — 5. Press Enter when completed.
LY S — 6. Repeat the process if there is another
S S _ employee associated to this SCM
Y S _
* HELP WITH CODES = PA2 DUP CHARACTER ="
* HELP WITH SCM#/SPAR# (SCMS DISPLAY) = PF14 * RETURN TO MENU = CLEAR KEY
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-~

~( ). DELETING A TEMPORARY SCM ASSOCIATED WITH A SESIR AFTER
~ig/~  RECONCILIATION HAS BEEN COMPLETED (3Q) - SEXUAL HARASSMENT CASES

SM01-12-Y6G8 CASE INFORMATION UPDATE MENU 10/03/22 13.52.48

SCHOOL NUMBER 0000
SAMPLE K-8 PREPARATORY ACADEMY

BY SELECTING ONE OF THE FOLLOWING OPTIONS, YOU WILL BE ABLE TO ADD, CHANGE OR
DELETE CASE INFORMATION.

A=ADD INFORMATION
C = CHANGE INFORMATION
D = DELETE INFORMATION

OPTION REQUESTED..... D

STEP 2: TYPE “D” - DELETE INFORMATION
AND PRESS “ENTER”

*HELP WITH CODES = PA2 * RETURN TO MENU = CLEAR KEY

\
(\/ﬁ TIP: 1o toggle from one screen to another click the Pause | Break key on the
-/~ keyboard.

Pause
| Break \
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SM05-51-Y6G8 DELETE CASE MANAGEMENT INFORMATION 10/03/22_

13.59.08

STUDENTID 1111111 NAME: GRADE HR PAGE
SEX: SCHOOL

STEP 3: TYPE “STUDENT LD. # AND PRESS “ENTER”

> SOURCE: SPAR/ISIS SYSTEMS
* RETURN TO MENU = CLEAR KEY
% EMP/STU FROM DIFF LOCS

A501 - ALL INFORMATION FOR THIS STUDENT DISPLAYED

SM05-51-Y6G8 DELETE CASE MANAGEMENT INFORMATION 09/20/24 14.02.18

STUDENTID 1111111 NAME: SAMPLE, JOHN GRADE12 HRVAQ PAGE 1
SEX: M SCHOOL 7777

LINE # 7777 ---- STUDENT SERVICES ------------------

0001 SCM# 555555B PAR/ADULT CONT. BY INITIATOR-THIS/OTHER BEHAV.

0002 09/20/24 09:00 POLICE INVOLVEMENT

0003 09/20/24 09:15 PARENT/GUARDIAN CONFERENCE BY: ASMITH

0004 09/20/24 09:15 CONFERENCE - STUDENT BY: ASMITH

0005 09/20/24 09:15 COUNSELING RELATED TO INFRACT BY: M. HERNANDEZ

* INFORMATION HAS BEEN ARCHIVED
> SOURCE: SPAR/ISIS SYSTEMS

TYPE LINE NUMBER TO DELETE * RETURN TO MENU = CLEAR KEY
OR SCM NUMBER TO DELETE B % EMP/STU FROM DIFF LOCS P/1
STEP 4: DELETING LINE NUMBER DELETING ENTIRE SCM
O Tab to the field titted LINE NUMBER | O Tab to the field titted OR SCM
TO DELETE NUMBER TO DELETE
o Type Line number o Type Line number
o Press “ENTER” o Press “ENTER”
Press “PF12” to complete o Press “PF12” to complete
deletion deletion
In this example you would select either In this example you would type 555555B
Line 0001 — 0005. You can only delete to delete the entire SCM.
one line at a time.
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1..0n the Student Case Management
{SCM) form, write a referral to
document the Incident,

Steps to Report A SESIR Incident

2. Identify i the incident
is considered a SESIR
incident and write the 3-
|etter incident on the
Student Case
Management Referral
(SCM).

2A f you Identify the SESIR incident as being of
Sexual Basis, before proceeding to create a
SESIR, immediately contact the Office of Civi
Rights (CRC) for further instruction.

2B.If CRC says “YES" they will investigate,
create a SCM reflecting only “3Q" with the
appropriate supportive measures and
parent/student contact until the investigation is
complete. If CRC says “NO" continue to create
the SESIR.

3. Create the SESIR
Incident through the
SPAR Application,
Refer to the
Reporting Guide if
needed,

4 Once you create the
SESIR Incident make sure
you document the SESIR
number on the SCM and
then proceed to PF 9 to
input all associated
victims or offenders.

4. I the student s enrolled at another
school, you must report the SESIR incident
inthe SPAR application adding the
student, then you wil callaborate with
cumrent school to have
disciplinary/comective action codes added
by the current school,

4B. i student has withdrawn, you must
still report the SESIR incident in the SPAR
application and then FM-7023 must be
sent through ISM to FASCO to add
disciplinarycorrective action codes to the
SESIR.

5. Add
disciplinary/corective
action codes to the
SESIR Incident,

1, Angess DSIS

2. Select Student Case Management

3. Select Case information Update

4, Select A for Add and then Select 2
fo 0es

5. Input the SESIR number, Student ID,
and Employee ID number

6. Add the comective/disaplinary
action code to the SESIR, SAVE (PF12)
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